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IToJ105keHMe 0 CTPYKTYPHOM NOApa3/ie/IeHuH
«byxraarepckas ciy:k0a»
1.O0mme moJioKeHust

1.1.Hacrosimmee  IlomoskeHme — ompenenser  OpraHM3alMOHHBIE WM IIPAaBOBBIE  OCHOBBI
(YHKIMOHMPOBAHUS CTPYKTYPHOTO TonpasaeneHus «byxrantepckas ciuyx6a» B MyHHIUTIAIEHOM
aBTOHOMHOM JIOIIKOJIBHOM 00pa3oBaTenbHOM yupexaeHuu «Jlerckuit can «Panyra» (nanee mo
tekery - MAJZIOY).

1.2.CtpykrypHOoe moapaszaeneHust «byxranrepckas ciyx0a» (lajiee 1o TEeKCTy - OyXrainTepus) B
cBoeil pabore pykoBonctByercs Koncrurymueit Poccuiickoit ®enepanuu, TpymToBBIM KOJICKCOM
Poccuiickoit deneparuu, Hanorossim kogekcoMm Poccuiickoit ®enepannu, OeaepaibHbIM 3aKOHOM
«O Oyxranrepckom ydete» oT 06.12.2011r. Ne 402-03, dexnepanbHbiM 3aK0oHOM "O 3aKymnKax
TOBapoB, pabOT, YCIyr OTAENbHBIMU BuUAaMu topuaudeckux sun" ot 18.07.2011r.Ne223-03,
[Tpukazom Munpuna PD ot 1.12.2010r. Nel57n "OO yrBepxnenun EnmHoro mimaHa cueToB
OyXrajaTepckoro yuera i OpPraHoB TOCYAAapCTBEHHOW BIACTH (TOCYIapCTBEHHBIX OPIaHOB),
OpPraHOB MECTHOI'O CaMOYIIPABJIEHUS, OPraHOB YIIPaBJICHUs TOCYJapCTBEHHBIMH BHEOIOIKETHBIMU
(doHIaMH, TOCYJapCTBEHHBIX aKaJeMHI HayK, FOCYyJapCTBEHHBIX (MyHULIUIAIbHBIX) YUPEXKACHUN U
WNHcTpyKkuuy no ero npuMeHeHuto" (¢ U3MEHEHUsIMU U ionojiHeHusIMH ), [Tpukazom Munduna PO
or 23.12.2010r. NNel183n "O6 yrBepkaenuu Ilnana cueToB OyXraiaTepckoro y4dera aBTOHOMHBIX
yupexaeHuit 1 HCTpyKIMKM 1o ero NpuMeHeHn0" (C N3MEHEHUIMHU U J0moJIHeHusAMn ), [Tpukazom
Munduna PO ot 25.03.2011r. Ne 331 "O6 yrBepkaeHun MHCTpyKIMM O MOPSAAKE COCTaBIICHUS,
MIPEJICTAaBICHUs]  TOJIOBOM, KBapTaJlbHOM  OyXraJTepCKOM  OTYETHOCTH  TOCYJIAapCTBEHHBIX
(MyHMLIMIIATBHBIX) OFOJKETHBIX U aBTOHOMHBIX YUPEXKICHUN" (C U3MEHEHUSIMHU U JIONIOJTHEHUSIMHU),
[Ipukazom Munguna ot 30.03.2015r. Ne 52H «OO6 yrBepxkaeHuun (opM MEPBUYHBIX YUETHBIX
JOKYMEHTOB W PETUCTPOB OYXTaJTepCKOro ydera, HMPUMEHSEMbIX OpraHaMH TOCYAapCTBEHHON
BJIACTH (TOCYJapCTBEHHBIMU OpraHaMH), OpPraHaMH MECTHOTO CaMOYIIpPaBJICHUs, OpraHaMH
yIpaBiIeHUs roCy/1apCTBEHHBIMU BHEOIO)KETHBIMU donamuy, rocy/1apCTBEHHBIMU
(MyHMLIMIIANBHBIMU) YUPEXACHUSAMH, 1 MeToAnYeckuX yKa3aHUi MO UX INpUMEHEHHIo» (nanee —
npukaz Ne 52H); Ilpukasom Munouna 06.06.2019r. Ne 85H «O Ilopsake ¢opmupoBanus u
MpUMEHEHHUsT KOAOB OrokeTHON kimaccupukanmu Poccuiickorr denepanuu, UX CTPYKType H
MPUHIMIIAX Ha3HaueHus» (fanee — npuka3 Ne 85H); [Ipukazom Munduna ot 29.11.2017r. Ne 2091
«O06 yrBepxkaenuu Ilopsaka npumeHeHus: Kiaccu(UKaUK ONEepanuil CeKTopa rocy1apcTBEHHOTO
ynpasieHus» (nanee — npukasz Ne 209n); @enepanbHbIMU CTaHAAPTAMH OyXTalITEPCKOTO ydyeTa JJis
OpraHu3alii TOCYAApCTBEHHOTO CEKTOpa, YTBEpXKJIEHHBIMH mpukazamMu Munpuna: DPCBY
"KoHuenTyaabHble OCHOBBI OYXTaJITepCKOIr0 ydeTa U OTYETHOCTH OpraHU3aluil TOCyJapCTBEHHOTO
cektopa" Ilpukaz Mundpuna P® ot 31.12.2016r. Ne 256nH; ®CBY "OcHOBHBIE cpeacTBa" MpUKa3
Munguna P® or 31.12.2016r. Ne 257un; ®CBY "Apenna" [Ipukaz Munduna PO ot 31.12.2016 N
258n; @CBY "Oobecuenenue aktuBoB" Ilpukaz Munpuna P® or 31.12.2016 N 259u; ®CBY
"IIpencraBnenne Oyxrantepckoit (puHancoBoil) otueTHocTH" [lprka3 Mundpuna P® or 31.12.2016
N 260n; ®CBY "YyerHas MONUTHKA, OIICHOUHBIEe 3HaueHUs U ommOku" ITpuka3 Munduna PO or
30.12.2017 N 274n; ®CBY "CoObiTus mocie ordetHod natel" Ilpuka3 Mwunduaa PD or



30.12.2017r. N 275u; ®CBY "Undopmanus o cBs3aHHbIX cropoHax" Ilpukaz Mundpuna PD ot
30.12.2017 N 277n; ®CBY "Ortyer o nBuxeHuu neHexHbIX cpeactB" Ilpuka3 Munduna PO or
30.12.2017 N 278u; ®CBY "Hoxomw" Ilpukaz Munduna PP ot 27.02.2018 N 32n; ®CBY
"Henpowussenenusie aktuBbl" IIpukaz Munpuna PO ot 28.02.2018 N 34n; ®CBY "bromxernas
nHpopmanus B Oyxrantepckoit (dhuHancoBoii) oruetHocTH" [Ipukaz Munduna PD ot 28.02.2018
N 37un; ®CBY "BausHue m3MeHeHHH KypcoB MHOCTpaHHBIX Bamotr" Ilpukas Mundpuna PD ot
30.05.2018 N 122n; ®CBY "PesepBbl. PackpeiTe nHbOpManyu 00 YCIOBHBIX 005S3aTElIbCTBAX H
ycnoBHBIX akTuBax" Ilpukaz Munduna PO or 30.05.2018r. N 124n; ®CBY "JlonrocpouHsie
noroBopbl” [Ipukas Mundpuna PO ot 29.06.2018r. N 145u; ®CBY "KoHlieccnoHHbIE corameHus "
[Tpukaz Munpuna P® or 29.06.2018r. N 146n; ®CBY "3amace" Ilpukaz Munduna PO ot
07.12.2018r. N 256n; ®CBY "byxranrepckas (dhuHaAHCOBas) OTYETHOCTh C y4eTOM HHGIAINAN"
[Tpukaz Munpuna PO ot 29.12.2018r. N 305n; ®CBY "Hemarepuansusie aktuBbl" Ilpukas
Munduna P® ot 15.11.201..r. Ne 1811; ®CBY "3arpatsr no 3aumctBoBanusM" [Ipuka3z Munduna
P® or 15.11.2019 N 182n; ®CBY "CosmectHas nestenpHOCTh' Ilpukaz Mundpuna PD ot
15.11.2019r. N 183n; ®CBY "Beimatel nepconany” [Ipuka3 Munduna PO or 15.11.2019r. N
184n; ®CBY "OtueTHOCTh IO ONEpalusM CUCTEMBl KazHadelckux muatexei" Ilpukaz Mungpuna
P® or 30.06.2020r. N 126u; ®CBY "®dunancosie unctpymentol" I[lpukas Munpuna PO ot
30.06.2020r. N 1291; ®CBY "CBenenus o nmokasareisix OyxraaTepckoil ((PMHaAHCOBOW) OTYETHOCTH
o cermeHTam" Ilpukaz Munduna PO ot 29.09.2020r. N 223u; ®CBY "Merton nonesoro y4yactus"
[Mpukaz Munpuna PO ot 30.10.2020r. N 254n; ®CBY "KoHconmmmupoBaHHas OyXxrajaTepckas
(punancosas) otuetHocTh" Ilpukaz3 Munpuna PO ot 30.10.2020r. N 255; OCBY
"buonorndeckue aktuBbl" [Ipuka3z Mundunaa PO ot 16.12.2020r. N 310n; ®CBY "Yyer oneparmii
cucteMmbl KaszHadeickux rmarexxeit”" Ilpukaz Munduna PO or 16.12.2020r. N 314n; OCBY
"T'ocynapcrBennas (myHununaibHas) ka3Ha" Ilpukaz Mungpuna PO ot 15.06.2021r. N 84n; ®CBY
"l[logxonpl  k  dopMupoBaHuto  Oyxrantepckoil  ((puUHAHCOBOIM)  OTYETHOCTH  CEKTOpa
rOCYJapCTBEHHOTO YNpaBJICHUS M WHGPOPMAIMU IO CTATHCTUKE TOCYNapCTBEHHBIX (hrHaHCOB"
IIpukaz Munpuna P® or 13.10.2021r. N 152n; IIucemom Munduna ot 13.06.1995r. N 49
«MeToauueckie yka3zaHHUs 0 WHBEHTApU3allMM HMMYIIECTBA U (UHAHCOBBIX 0053aTENbCTB» C
Y4ETOM U3MEHEHHUH U JONOJHEHUH, MHBIMH HOPMAaTHBHO-TIPABOBBIMH aKTaMM, PETYIMPYIOLUMHU
BOIIPOCHI OyXrajtrepckoro yuera, bromxeTHelM KojaekcoM, HamoroBelM KOJEKCOM, HHBIMH
(benepanbHBIMU 3aKOHAMH, yKa3aMHu M pacnopsbkeHussMu I[Ipesunenta Poccuiickoit deneparuu,
IIOCTAaHOBJIIEHUAMU M pacnopsbkeHussmu  [IpaBurenscrBa Poccuiickonn ®enepanuu, Ipyrumu
HOPMaTUBHBIMM akTaMH 3aBenyromero MA/IOVY u HacrosiiunMm I[onoxxeHnem.

1.3.CtpykTypHOe mnonpaszaeneHue «byxranrepckas ciyx0a» sBIS€TCS IITaTHBIM CTPYKTYPHBIM
nonpasznenenueM MAJIOY u Bo3riaBisieTcs IMaBHBIM OyXrajTepoM, KOTOpBIH Ha3HA4yaeTcss Ha
JIOJDKHOCTH M OCBOOOXK/IaeTCs OT JOHKHOCTH MpUKa3zoM 3asenytomero MAJIOY.

1.4. CTpyKTypa M IITaThl OyXTraJTepUn ONpPEeIstoTCs ITaTHRIM pacnucanueM MAJIOY.

15.B cocraB cTpykTypHOro mojapaszaeneHus «byxraiarepckas cayx0a» BXOIAT: TIJIaBHBII
Oyxrantep, Oyxraiarep, 5KOHOMHUCT, CIIELUAINCT 10 3aKyIKaM.

1.6. Ha nepros BpeMeHHOI0 OTCYTCTBHSI IVIaBHOTO Oyxranrepa (OTIycK, OOJIbHUYHBINA JIUCT U T.1.)
PYKOBOJICTBO OyXTajTepHeld OCYIIECTBISET JODKHOCTHOE JIMII0 U3 COCTaBa COTPYJHHKOB
Oyxrantepuu, HazHaueHHoe 3aBenyronuM MAJIOY.

1.7. TpeGoBaHusi TJIaBHOro OyXxraiarepa IO JOKYMEHTaJIbHOMY OGOPMIICHUIO XO3SHCTBEHHBIX
omnepauuMii W TPEIOCTaBICHHIO B OYyXTaJTepui0 JOKYMEHTOB, CBEIEHUH U HH(opMaruu
o0s13aTenbHbI Uit Becex paboTHrkoB MAJIOY.

1.8.I'naBHbIH OyXxranTep MOAUYMHSIETCS HETIOCPEACTBEHHO 3aBeayromemy MAJIOY.

1.9. IomKHOCTHBIE UHCTPYKIIMU paOOTHUKOB OyXranTepuu yTBepxAaroTcs 3aBenyromum MAJIOY
10 COTJIACOBAHUIO C IIaBHBIM Oyxranrtepom MAJIOY.

1.10. PaGoTHuku OyxraaTepuu Ha3HA4YarOTCs Ha JOJDKHOCTh M OCBOOOXKIAIOTCS OT JOJKHOCTH
3agenyrouiM MAJIOY mo mnpencTaBieHHIO TNIaBHOTO Oyxrairepa, KOTOPOMY HENOCpPEACTBEHHO
MMOAYMHSIFOTCS B CBOEH pabore.

2.OcHOBHBIE 32/1a4H OyXrajarepuu



2.1. ®opmupoBanne ydyetHod mnosutuku MAJIOY B COOTBETCTBUM C 3aKOHOJATEIbCTBOM O
OyXrajaTepcKoM Yyd4eTe, HCXOAs W3 CTIPYKTypel M ocoOeHHocTed naesrenbHocTH MAJIOY,
HE00X0AUMOCTH obecIieyeHus ero (PMHaAHCOBOW yCTOWYMBOCTH.

2.2.BeneHue  OyXrajaTepckoro ydera M OCYILECTBJIEHHE KOHTpPOJIA 32  pPalMOHAIbHBIM
HCIIO0JIb30BAaHUEM MaTepUaIbHbIX U (PUHAHCOBBIX pecypcoB MAJIOVY.

2.3.Opranuzanus Oyxrantepckoro yuera u ordetHoctd B MAJIOY u B ero mojapaszieieHusx Ha
OCHOBE MAaKCHUMaJbHOH LEHTpAJM3alMl Y4YETHO-BBIYMCIMTENbHBIX paboT M NpPUMEHEHHUs
COBPEMEHHBIX TEXHHYECKHX CPEICTB W MH(OPMAIIMOHHBIX TEXHOJOTHA, MPOTPECCUBHBIX (HOPM U
METOJIOB Y4€Ta U KOHTPOJIS.

2.4.00ecrieueHue CTPOroro coOM0JeHus (UHAHCOBOW M KAaCCOBOW JMCUMIUIMHBI, 3aKOHHOCTU
CIIMCaHUS CO CYETOB OYXraJTepCKOro ydera HeAocTay, JeOMTOPCKOM 3al0/KEHHOCTH U APYrHX
MOTEPb, COXPAHHOCTH OyXTalNTepPCKUX IOKYMEHTOB, OGOPMIICHHS U CHAYM MX B YCTaHOBJICHHOM
IIOPSAJIKE B apPXUB.

2.5.006ecmnieuenue pykoBojacTBa MAJIOY mnoiHON M 10CTOBEpHON OyXranTepckod U (pMHAHCOBOM
uHpopmanueit o gesarenbHocTd MAJIOY, ero MMyIIeCTBEHHOM HOJOXEHHUHU, JOX0JaX U pacxojax,
a TaKKe O HAJIMYUMU W JBHKEHUM HMYLIECTBA, UCIOJHEHHEM O053aTeNbCTB, HCIOJIb30BAaHUEM
MaTepHalIbHbIX, TPYJOBbIX M (PMHAHCOBBIX PECYPCOB B COOTBETCTBUU C YTBEPKACHHBIMU HOPMaMHU
1 HOpMaTUBaMH.

2.6.IIpenoTBpanieHue OTpULATEIBHBIX PE3YJIbTATOB XO034MCTBEHHOW nearenbHocTH MAJIOY
BBISIBIICHHE BHYTPUXO3SHCTBEHHBIX PE3€PBOB 00ECIIEUCHHUS €T0 (PMHAHCOBOM YCTOMYHUBOCTH.
2.7.0cymiecTBiieHue (PMHAHCOBOTO KOHTPOJIS 3@ LEJIEBBIM PACXOJOBAHUEM CPEICTB BBIIEISIEMBIX
13 OIOKETOB Pa3HbIX YPOBHEM.

2.8.Pa3zpaboTka 1 BHeJpeHHE pallMOHAIbHON IUIAaHOBOM U YYETHOW JOKYMEHTAlLlUH, IPOrPECCUBHBIX
¢dbopM 1 METOJIOB BEJEHHs OyXTaJlTepCKOro yueTa Ha OCHOBE NMPHUMEHEHHUS COBPEMEHHBIX CPE/ICTB
BBIUMCIIUTENILHOW TeXHUKU. llpeacraBisier CBOJIHBIE CTAaTUCTHUYECKOW OTYETHI 1O (opmam,
yrBepkaeHHbIMU DenepanbHoil ciayx00i rocynapctBeHHoil cratuctuku (Poccrar) mo otpaciu
«O6pazoBaHue».

2.9.Pa3zpaboTtka ¢popM JOKYMEHTOB BHYTPEHHEH IKOHOMHYECKON U OyXTaJITepCKON OTUETHOCTH.
2.10.06ecneuenue nopsaka NpoBeeHNUs HHBEHTApU3ALIUH.

2.11. KoHTpOJIb 32 IPOBEICHNUEM X035 MCTBEHHBIX OIIEPALlUN.

2.12. opMupoBaHue, pa3MeLICHUE €XXETOIHOT0 OTYETA O pe3ypTaTax AesteasHocty MAJIOY.
2.13.Yuactue B IIpeAeliax CBOEM KOMIIETEHIMM B IOATOTOBKE IPOEKTOB IPHUKA30B,
MH(GOPMAIMOHHBIX MHCEM, OTBETOB aBTOpaM OOpalleHHi MO BolpocaM (PMHAHCOBOTO COCTOSIHUS
MAJIOV.

2.14. O0ecnieueHre COOMIOIEHUSI TEXHOJIOTMU 00pabOTKM OyxranTepckoil MHPOPMAaLMU U MOpsIKa
JIOKyMEHTO000pOTA.

2.15. CocraBinenue OanaHca, ONEPATUBHBIX OTYETOB U JPYroil OyXraiaTepcKo CTaTHCTUYECKOM
OTYETHOCTH, MPEJICTABIICHNE UX B YCTAHOBIEHHOM IOPSAJIKE B COOTBETCTBYIOIIAE OPraHBbl.

3. ®yHKIMHU OyXrajarepumn

3.1.Opranm3anus OyXTaJITEpPCKOTO ydYeTa WCIOIMHEHUs IutaHa (PUHAHCOBO — XO3SHCTBEHHOU
JeSITeIbHOCTH MO OI0/PKETHBIM CPEJCTBAaM, CPEICTBAM, PEAOCTABICHHBIM B BUAE MHBIX CYOCHIMIA
U CpeICTBaM, IMOJYyYEHHBIM 3a CUeT BHEOIO)KETHBIX HCTOYHUKOB, C COCTaBJICHHEM €IUHOTO
OanaHca 1Mo yKa3aHHBIM CpPEACTBaM, M OTJIENBHOro OajaHca MO CPeACTBaM, MOJYYEHHBIM 32 CYET
BHEOIO/KETHBIX HCTOYHUKOB.

3.2.Opranuzanusi ydyera HUMYIIECTBA, 0053aTENbCTB U XO3SMCTBEHHBIX OIepaluii Ha OCHOBE
HaTypaJIbHBIX HW3MEPUTENECH B JIEHEKHOM BBIPQ)KEHMHM IYTEM CIUIOLIHOTO, HENPEPHIBHOIO,
JOKYMEHTAJIBHOTO W B3aUMOCBSI3aHHOTO UX OTPAKECHMUS.

3.3.Opranusanus yuyera OCHOBHBIX (DOHJIOB U aMOPTHU3ALIUH.

3.4.Opranusanus y4yera NoCTyIJIeHUs, CO3JaHusl U BBIOBITHS HEMAaTepUaIbHBIX aKTHBOB.
3.5.0pranusanus y4eTa MaTEpUaIbHBIX 3aI1aCOB.

3.6. Opranm3anus ydera J0X0JA0B U PacX0J0B U ((MHAHCOBBIX PE3YyJIbTATOB.

3.7.Opranu3anus y4uera ACHEKHBIX CPEICTB, IPAaBMIIBHOCTH BEIEHUS KACCOBBIX OIEpALU.



3.8.Opranm3anys y4yera pacueToB IO 3apaboTHOM miaTe, HauuciaeHue u nepedncienne HADIT u
CTpaxoBBIX B3HOCOB B DenepanbHylo Hajoropyio ciyx0y u Couumaneneiii ¢gona Poccum,
yAepKaHUM U3 3apaO0THOM TLIATHI.

3.9. Opranuzanus BbIILUIaThl 3apa0OTHOM IUIAThI, MOCOOUN 10 BPEMEHHON HETPYAOCHOCOOHOCTH 3a
IIEpBbIE TPHU JHs, NPEIYCMOTPEHHBIX 3aKOHOAATeNbcTBOM Poccuiickoin ®enepanuu, a Takxke
CTUMYJIMPYIOIIMX BBILIAT M €AUHOBPEMEHHOW BBIIUIAThl MpPU MPEAOCTABICHUM €XKETOJHOTO
OIIaYMBAaEMOr0 OTIYCKa, YCTAHOBIICHHBIX MpHUKa3amu 3aBenyromero MAJIOY.

3.10. OcymiecTBiieHHE KOHTpPOJII MO pacyeTaM C 3aKa3uuKaMH, NeOUTOpaMH U KPEeIUTOpaMH, C
[IEPCOHAJIOM IO MPOYMM OIEpPaLUsAM, [10 YYETY MOJOTUETHBIX CYMM.

3.11. CBoeBpeMEHHOE, MPaBWIbHOE HAYMCIEHHE U KOHTPOJb 32 MEPEUUCICHUEM YCTaHOBIEHHBIX
3aKOHO/IaTebLCTBOM Poccutickoit deneparuu riarexei B 010/KET U BHEOIOKETHBIC (POHIBI.
3.12.CocraBieHHEe ¥ CBOEBPEMECHHOE MpEAOCTaBICHHE (UHAHCOBOW M  CTATUCTHYECKOM
OTYETHOCTH.

3.13.IIpuMmeHEeHNE B YTBEPKICHHOM IIOPSAKE M KOHTPOJb 3a NPUMEHEHUEM IOJpa3JIeiICHUSIMHU
MAJOY yHUPUIIMPOBAaHHBIX (OPM MEPBUYHOTO yUETa.

3.14.TloaroroBka Tpaduka AOKYMEHTOOOOpOTa (UHAHCOBO-XO3AWCTBEHHON JOKYMEHTAIMH
MA/JIOY u KOHTPOJIb 32 €r0 COOTIOICHUEM.

3.15. O6ecrieueHUe COXPAHHOCTH OYXTaJITepPCKOW JOKYMEHTAIUH, IIPHEM, XpaHCHHE U Iepeaada Ha
apXMBHOE XpaHEHUE IMEPBUYHBIX JOKYMEHTOB, JOTOBOPOB, HHON (HUHAHCOBOW M OTUYETHOU
JOKYMEHTaL1H.

3.16. [Ipenocrasiienne HeoOXoauMoi nHGopMarwu noapasaeneausm MAJIOVY.

3.17.Yyactue B MNpPOBEACHUM WHBEHTapU3allUM JCHEKHBIX CpPEICTB, TOBAapPHO-MaTepUAIbHbBIX
neHHocted u (uHaHcoBbix o0s3aTenbcTB MAJIOY, cBoeBpeMeHHOE U MPaBUIIBHOE OIpe/eIeHHe
pe3yJIbTaTOB MHBEHTAPU3ALMU U OTPAKEHUE UX B yUETE.

3.18. OcymectBineHue nHBeHTapu3anuu pacuetoB MAJIOY u cTOpoHHUX OpraHu3alui.
3.19.Ananu3 (hMHAHCOBO-XO3HCTBECHHOMN JESTEIbHOCTH B LeJsIX BBISIBJICHUS
BHYTPUXO3SMCTBEHHBIX DPE3E€PBOB, TNPEAYNPEKIECHUS TOTEPh U HELEIEBOTO HCIOJIb30BaHUS
CpPEACTB.

3.20. Yyactue B paboTe 1Mo OPOPMIICHHIO MATEPUANOB IO HEAOCTa4aM U XHUIICHHUSM JICHEXKHBIX
CPEICTB M TOBAapHO-MaTEpHUAJbHBIX IIEHHOCTEH M MO KOHTPOJIO 3a Iepefadeil B HaIekallux
CIIydasix 3THUX MaTepUaJoB B Cy/IeOHBIC U CIIECACTBEHHBIE OPTaHBI.

3.21. ®opMupOBaHUE yYETHOW MOJIUTUKUA B COOTBETCTBUU C 3aKOHOJIATEIILCTBOM O OyXTaJTepCKOM
ydyeTe W MCXOId M3 CTPYKTyphl M ocoOeHHocTell aestensHoctd MAJIOY, HeoOxoaumocTu
oOecnieyeHus ero (uHaHcoBoil ycroitunBocTH. IloaroroBka mnpoekra mnpukasa 00 y4yeTHOU
nonutrke MAJIOY u npencraBienne ux Ha yrBepxkaeHue 3aseayromemy MAJIOY.

3.22. Pa3paboTka maHa 3aKynmoK TOBapoB (paboT, yCIIyT), OCYIIECTBIECHUE MOATOTOBKH U3MEHEHUN
JUIs BHECEHMS B TUIaHA 3aKyIOK TOBapoB (paboT, yciyr), pa3MellieHue B eAMHON HH()OpMaMOHHON
CUCTEME TUTaHa 3aKYIOK TOBApOB (paboT, yCIIYT) U BHECEHHBIX B HETO U3MEHEHUH.

3.23. OcymiecTBiieHHEe TOATOTOBKM U pa3MelleHHe B €IWHOW HH(OPMAIIMOHHON CcHCTeMe
U3BEIEeHUH 00 OCYILIECTBICHUH 3aKYTIOK.

3.24. OcymiecTBiieHHEe TMOATOTOBKM U pa3MelleHHe B €IUHOM HWHGPOPMALMOHHOM cucreme
JOKYMEHTAIMH O 3aKYyIKaX U MPOEKTOB KOHTPAKTOB.

3.25. ObecrieueHre OCYIIECTBICHUS 3aKYTIOK, B TOM YHCJIC 3aKTFOYEHUST KOHTPAKTOB.

3.26. Opranuzanus B ciydyae HEOOXOJMMOCTH Ha CTAIUU TUIAHUPOBAHUS 3aKYMOK KOHCYJIbTAIIMH C
MOCTABIIMKAMU (TIOAPSATIUKAMH, MCTIOJHUTENSIMU) U y4acTHE B TaKUX KOHCYJIbTALMSX B LENSIX
OTIpEeJIeNIEHUs] COCTOSIHUA KOHKYPEHTHOM Cpelbl Ha COOTBETCTBYIOIIMX PBIHKAaX TOBapoB, padorT,
yCIIYT, OIpeAeNeHUs] HaWIy4ylIMX TEXHOJOTMH M JPYTUX pemieHud g oOecredeHus
roCyAapCTBEHHBIX U MYHUIIUIIATBHBIX HYX/I;

3.27. OcymiecTBIIieHHE UHBIX TOTHOMOYHH, IpeaycMOTpeHHBIX DenepanbHbiM 3aKk0oHOM Ne 223-D3.
4.IIpaBa 1 OTBETCTBEHHOCTh



4.1.B coorBercTBUE ¢ (DYHKIMSAMU OyXrajlTepUH, YCTaHOBJICHHBIMU HacTosimuM [lonoxenuem,
OCYIIECTBIISITh BEICHUE OYXTalNTepCKOro Yy4dera M OTYETHOCTH B CTPOTOM COOTBETCTBUHU C
TpeOOBaHUSAMHU JICHCTBYIOIIETO 3aKOHOAaTeNbeTBa Poccuiickoit deneparuu

4.2.OCymecTBISATh CUCTEMAaTUYECKUM KOHTPOJIb 3a MPABWIBHOW ITOCTAHOBKOM IEPBUYHOIO
aHanutudeckoro yueta MAJIOVY.

4.3.11poBOIUTHh UHCTPYKTAXK MaTEPUAIbHO OTBETCTBEHHBIX JIUI] IO BOIPOCAM YU€Ta U COXPAHHOCTH
LIEHHOCTEH, HaXOJAIUXCSl HA UX OTBETCTBEHHOM XPAHEHHH.

4.4, OCcyleCcTBIISITh XpaHEHHUE JOKYMEHTOB (NEPBUYHBIX YYETHBIX JIOKYMEHTOB, PETHUCTPOB
OyXrajaTepckoro y4era, OTYETHOCTH, a TaKXKe IJIaHOB (DMHAHCOBO — XO3AWCTBEHHOM NEATEIbHOCTH
U T.I., KaK HA OyMaXHBIX, TAK U HA MAIIUHHBIX HOCUTEIAX HH(OpPMAIHMH) B COOTBETCTBHH C
MpaBUJIaMU OPTraHU3alMU IOCY1apCTBEHHOIO apXUBHOTO J€Ia.

4.5. TpeboBath OT Bcex mnoAapasznencHu U JomkHOCTHBIX jul MAJIOY  mnpepocraBieHue
MaTepuasoB, HEOOXOANMBIX JUIsl OPTraHU3ALUU U BEICHUS OyXTalTepCKOro y4erTa, YIUIaThl HAaJIOrOB
1 cOOpOB, CBOEBPEMEHHOT'0 MPEAOCTaBIEHHSI OyXTraJTEPCKON OTUETHOCTH.

4.6. TpeboBaTth OT Bcex mojapasfeneHuid U JoKHOCTHBIX Jmui MAJIOY BeinmonHeHus rpaduka
JOKYMEHTO00OpOoTa  (DMHAHCOBO-XO3SHCTBEHHOW JOKYMEHTAIlMM H  KOHTPOJHPOBAaTh  €ro
coOJIroIcHHE.

47.He npuHUMaTh K HCIOJHCHUIO ¥ O(DOPMIICHHIO JOKYMEHTBHI IO OIEpalusiM, KOTOpbIE
MIPOTUBOpPEYAT 3AaKOHOJATEIbCTBY M YCTAHOBIEHHOMY TIOpPAJKY IIPUEMKH, XpaHEHUS U
pacxoJIoBaHUs JICHEKHBIX CPEACTB, TOBAapPHO-MAaTE€PUAIBHBIX W JPYIMX IIEHHOCTEH, a TakKke
JOKYMEHTHI 0€3 COOTBETCTBYIOILIETO pacnopsibkeHus 3apenyromniero MAJIOY.

4.8.1IpoBepath B CTpYKTypHbIX nonapazaeneHusx MAJIOY cobmioaeHne yCTaHOBIEHHOTO MOPSIKa
XPaHEHHS U PACXOJ0BAHMS TOBAPHO-MATEPUAIBHBIX U IPYTUX HEHHOCTEM.

4.9.[Ipeacrasnats 3aBenyromemy MAJIOY npennokeHus: 0 MOOMIPEHUH, HAKa3aHUU PaOOTHUKOB
MA/IOVY, cBA3aHHBIX C YYETOM U UCIIOJIb30BAHUEM MAaTE€pPUAIbHBIX LIEHHOCTEH.

4.10. HampaBnsite  3aBepytomiemy MAJIOY  npeacraBineHuss ¢ yKa3aHMEM Ha HapylleHHE
pabortaukamu MAJIOY mpaB, mpenocTaBleHHBIX Oyxrantepuu HactosmuM [lomokeHueM, u
rpaduka T0KyMeHTOO000poTa.

4.11. BHOCUTh TpEUIOKEHUSI 0 OMpeNeNeHN0, (M3MEHEHHUIO) CO3JaHHUI0: MOpsAKa U crocoda
HAYUCJICHUS W3HOCA II0 OCHOBHBIM CpEACTBAM, HEMaTEepHAIbHBIM aKTHBaM, MAaJOICHHBIM H
OBICTPOU3HAIITMBAIOIINMCS TIpeIMETaM; Crocoda ydeTa 3aTpar, TPYNIUPOBKH M CHHCAHUS 3aTpaT;
CPOKOB TIOTallleHHUs pacxoJ0oB OyAymMX NEpHUOAOB; MOMEHTa peaju3aluud 1o padoTam
JONTOCPOYHOTO XapaKTepa; pe3epBOB U (POHIOB CIIEUATBHOTO HAa3HAYCHHUS.

4.12. KoHTpOJIupOBaTh COOJIOJIEHHE CTPYKTYPHBIMH TOAPA3/ICIEHUSIMH YCTAaHOBJIECHHBIX IMPaBUII:
oopmIIeHHs TIPUEMKH U OTIYyCKa TOBapHO-MAaTepUATbHBIX IIEHHOCTEH; COOMIOJCHHE IITaTHOM,
(bMHAHCOBOW, JOTOBOPHOW JUCUMIUIMHBI, a TaKX€ YCTAHOBJIICHHBIX TIPaBUJI IPOBEIACHUS
WHBEHTapU3alui; MOJHOTHl U CPOKOB MPEIOCTABICHUS JOKYMEHTAllMM U JAHHBIX MEPBUYHOTO
ydera.

4.13.3HaTb W PYKOBOJCTBOBAaThCS B CBOCH JEATEIHHOCTH TPEOOBAaHUSMHU 3aKOHOJATEIHCTBA
Poccuiickoit denepanny U HHBIX HOPMATUBHBIX MTPABOBBIX aKTOB O KOHTPAKTHOM cucteme B chepe
3aKyIMOK TOBapoB, paboT, yCIyr Ijisi 0OecredeHusl TOCYyJapCTBEHHBIX M MYHUIIUMATBHBIX HYXI U
Hacrosuiero Ionoxenus.

4.14.He nomyckaTh pasTialieHus CBEJCHHM, CTaBIIUX WM HM3BECTHBIMH B XOJ€ MPOBEIACHUS
MpoLeAyp ONpENeNieHUs IMOCTaBlIMKa (MOAPAIYMKA, HCIOJHUTENSA), KPOME CJIydaeB, MPsSMO
MIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickoit denepannu.

4.15.TlognepxuBath ypoOBEHb KBATH(PHUKAIIUN, HEOOXOMUMBIA MM HAAJEKAIIETO MCIIOJIHEHUS
CBOHMX JOJDKHOCTHBIX OOSI3aHHOCTEH.

4.16.He mnpoBOAUTH TEPEroBOPOB C YYACTHUKAMU 3aKYMOK JIO0 BBISBICHHUS MMOOEIUTENS
orpezieNieHus oCTaBUIMKa (TOAPSIUMKa, UCTIOTHUTENS ) MPOLIETyp 3aKYIOK, KPOME CIIy4aeB, MPsIMO
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoit @enepauuu.

4.17. CobmronaTh MHBIE 0053aTeNIbCTBA M TpeOOBaHUs, YCTaHOBJICHHBIE DeiepalbHBIM 3aKOHOM Ne
223-03.



4.18.Tlpu HEOOXOIUMOCTH TPHBJICKATh K CBOEH pabOTE IKCIEPTOB, IKCIEPTHHIX OpPraHW3alluil B
COOTBETCTBUH C TpeOOBaHUAMH, NMpPEAyCMOTpeHHbIMU DenepanbHbIM 3akoHOM — Ne 223-@3 u
MHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH.

5.0TBeTCTBEHHOCTH OyXrajirepuu

5.1.byxrantepuss HeECET B COOTBETCTBHE C 3aKOHOJATENbCTBOM Poccuiickoit @Penepauuu
OTBETCTBEHHOCTh 3a: HEBBIIIOJIHEHHWE BO3JIOKEHHBIX Ha Hee 3alady U (PYHKUUHA, OmpeaeseHHBIX
HacrosmuM [lomokeHreM; HapylleHHE TpPaBUJ BEACHUS OYXTaJlTepCKOTO ydeTa M HCKaKEHHS
Oyxraiatepckoil, (UHAHCOBOI, CTAaTUCTUYECKOW OTUYETHOCTH; MPHUHATHE K HUCHOJHEHUIO U
oopMiIeHHIO JOKYMEHTOB IO ONEpalusM, HE COOTBETCTBYIOIIUX YCTAHOBJICHHOMY HOPSIKY
MIPUEMKH, MaTEpHAIbHBIX LIEHHOCTEHN; HECBOEBPEMEHHOE U HENPABUIBHOE MPOBEJICHUE Ollepauui
1o cuetaMm B OaHKe, pacyeToB ¢ 1eOMTOpaMH U KpEAUTOPAMH; HECBOEBPEMEHHOE MPE/ICTABICHUE B
roCy/1apCTBEHHBIE OPTaHbl OyXTaJITePCKON OTYETHOCTH.

5.2.PaboTHHKN OyXranTepuud HECYT NEPCOHAIBHYIO IUCIUIUIMHAPHYIO, aJIMUHUCTPATHUBHYIO,
MarepualbHyI0 M YTOJOBHYK) OTBETCTBEHHOCTh 3a HEHAIUIC)KALIEEe BBIIOJHEHHE JIOKHOCTHBIX
00s13aHHOCTEH, TpeOOBaHMN 3aKOHOIATENBHBIX AKTOB, HECOOIOIEHUE JIOKAIBHBIX HOPMATHUBHBIX
aktoB MAJIOY, a Takxke 3a aeiictBus nu0O0 Oe3AeicTBHsI, MOCITYXKUBIIHE OCHOBAaHUEM JIHOO
criocobcTBoBaBmue npuarnHeHUI0 MAJIOY MarepuanbHOro yiepoa.

6. B3aumopeiicTBue ¢ ApyruMu noapasaejeHusiMu

6.1.JIns BbimonmHeHUs (QYHKUMI OyXraiatepusi B3aUMOJICHCTBYET CO BCEMH CTPYKTYPHBIMHU
noapazaenenusmu MAJIOY o Boripocam OyXraiaTepckoro y4yera:

CrpykrypHOE JIOKYMEHTBI U CBE/IeHUS, JIOKYMEHTBI U CBEICHHUSI, IOCTYIAIOLIHE
0JIpa3/ieieHue HaIpaBJIieMbIE€ B OyXTaJlITEpPUIO u3 Oyxranrepun
Kanposo- IIpukazbr 1o au4HOMY | BemomocT HauMCIeHMM pOAUTENBCKOU
JOKYMEHTALlMOHHAs | COCTaBY; Tademns yuéra | IaThl 3a IPUCMOTP U YXOJ 3a AETbMHU U
ciryx0a pabouero BPEMEHU | OPTaHU3ALMIO JOMOJHUTENBHBIX TUIATHBIX
pabOTHHUKOB; JUCTKU | 00pa30oBaTeNbHbIX yCIyT
BPEMEHHOU
HETPYAOCIIOCOOHOCTH;
Tabenst y4yéra MmocemaemMoCcTH
BOCIIUTaHHHUKOB,
KOPpECIIOHJIEHIIUSI B aJIpec
OyxranTepuu
Xo3zdiicTBeHHass U | JloroBopsl (koHTpakThl), | CBeeHNU O HOpMaxX pacxojia JE€HEKHbIX
MaTepHalIbHO- CMETBl, AaKThl W  JpPYTHE | CPEACTB M MAaTEpPHANIOB; CBEIEHUS O
TEeXHUYECKast JOKYMEHTBl [0  BOINpOCaM | 3aTpaTax II0 BHUJAM JI€ATEIbHOCTH H
ciryxk0a BBITIOJTHEHUS JIOTOBOPHBIX | OTZENBbHBIM JIOTOBOpaM; CBEICHHUS 00
0053aTeNbCTB; HAKJIAJHbBIE 110 | OIJiaTe CUETOB, neduropax u
IPUOOPETEHHBIM TOBapHO- | KPEAUTOpaX; YKa3aHWs II0 BOIPOCAM
MaTepUaJbHbIM  LEHHOCTAM; | 0(OpMIICHUS U PEICTABICHUS IS yuéTa
aBaHCOBBIE OTYETHI | TOKYMEHTOB U CBEICHUI
pabOTHHKOB,;
3aBeqyromuin Konuu IIPUKa30B u | [IpoekTsl npuka3oB U pacnopsLKEHUH 110
MAJIOY pacrnopsbKeHH 10 OCHOBHOM | BompocaM  (PMHAHCOBOM  J1€ATENBHOCTH;
nesTenbHOCTH; [lomokeHuss o | CBOAKH; CIIPAaBKH; CBEAEHUS I10 3apocam
pabore  Oyxrantepuu, 00 | 3aBemyromiero MAJIOY; oTu€tel o
y4€THON  MONWTHKE; IUIAH | pe3ysbTaTax (UHAHCOBO-XO3AHCTBEHHOM
(hMHAHCOBO-XO3SIICTBEHHON NEITEIbHOCTHA
NeSITeNIbHOCTH, C U3MEHEHUSIMU

6.2./Inst  BbimonHeHWs (YHKOUNA W peanu3alud IpaB, MPEIyCMOTPEHHBIX  HACTOSALIUM
MOJIOKEHHUEM, OyXTalTepus B3aUMO/ICHCTBYET:
C Ympasnenuem odpa3zoBanust atMuHuCTpaniiu COBETCKOTO paiioHa:



-npeaocraBieHne MAJIOY exeMecsuHbIX, KBapTaJIbHBIX W TOJOBBIX OTYETOB, IOJYYEHUE
KOHCYJIbTATUBHOM TIOMOIIM OT CIEUUAIUCTOB OyXrajTtepuu, OTAeda 10 (PHUHAHCOBO-
SKOHOMMYECKOI padoTe.

-C ynpaBneHueM CiiykO0bl 110 Ka3HaueHCKOMY HCIOJIHEHHIO OropkeTa anMuuucTpauuu CoBETCKOro
pariona (nmanee-Ciyxoa):

-TIOJIy4YeHHE BBIUCOK M3 IUIATEXHBIX TopydyeHui, Cmyx0a BeaeT KOHTPOJIb 3a IIeJIEBBIM
UCIOJIb30BaHWEM OIOJDKETHBIX M BHEOIO/DKETHBIX CpeAcTB, mpoBeaeHue uepe3 CiyxOy
¢unancoBoro obopora MAJIOY, mnonydyeHHe KOHCYJIbTATUBHOW TIOMOIIM OT CIELUAINCTOB
CyKOBbl.

C OankaMu: TpOBEJICHHME OIEpalMU C OE3HATMYHBIMH CpEICTBAMH, padoTa € IUIACTHKOBBIMU
3apIUIATHBIMU KapTaMU.

C Conmanbabm dornom Poccun (COP): npenocrasinenne MAJIOY exeMecsYHbBIX, KBAPTATBHBIX U
TOJIOBBIX OTYETOB, CBEpKa IJIaTeKel M0 cYeTaM, OTYUCIIEHHE HAJIOTOB B IEHCUOHHBIN (OH]I.

C denepanpHOil HamoroBoi ciryxx0oii: mpenocrapienne MAJIOY exeMecsYHBIX, KBAPTAIBHBIX H
TOJIOBBIX OTYETOB, CBEpPKa IUIATEXKEH, MOJyYeHUE BBITUCOK, PETUCTpALUs IOPUAUYECKOTO JIUIIA,
OTYHCJICHHUE HAJIOTOB.
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