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1. O61mue moJ10xKeHU

1.1.Hacrosimmee IlomoskeHne o moOpsiAKe paccMOTpeHHs oOpalleHud rpaxkgaH B MyHUIIUNAIbHOE
aBTOHOMHOE  JIOIIKOJIbHOE oOpa3oBarenbHOe yupexkaeHue «Jlerckuii cam «Pamyra» (mamee -
[Tonoxxenue) pazpabotano B coorBercTBUU DepepanbHbIM 3aKk0oHOM Poccuiickoit ®epepanuu oT
29.12.2012r. Ne 273-®@3 «O6 obpa3oBanuu B Poccuiickoit ®enepanun», DeaepanbHbIM 3aKOHOM OT
2.05.2006r. Ne 59-@3 «O mopsiake paccMoTpenusi obOpamieHuid rpaxkiaan Poccuiickoit denepauuny,
®denepanbHblil 3ak0H oT 28 aekabps 2024 1. Ne 547-®3 "O BHeceHun u3MeHeHUW B DenepabHBIN
3akoH "O mopsake paccMOTpeHusl oopaineHnii rpaxkaan Poccuiickoit @eneparuun”, Ycrabom MAJIOY u
OTpeesieT TMOPSAIOK Y4eTa, PErucTpallH, PacCMOTPEHMsI OOpallleHU TpakaaH, KOHTPOJIS HX
WCIIOJIHEHUS, OpTraHU3ally JIUYHOIO MPUEeMa IpakJaH 3aBeAYIOIKUM B MyHUIIMIIAJTbHOM aBTOHOMHOM
JIOLIKOJIBHOM 00pa3oBaTeNbHOM yupexaeHun «Jlerckuii cany «Pamyra» u ero 000cOOJI€HHOTO
CTPYKTYpHOro nojapaszaeneHust - Gunuan, pacnonoxeHHoro no ajapecy: CoBeTckuil paiioH, m.Arupuu,
yi. JI3epxunckoro, 1om 27 (nanee o tekcty - MAZIOY).
1.2.1nsa ueneit HacTosimiero [1onoxeHus: UCMONb3YIOTCS CIEAYIONINE OCHOBHBIE TEPMUHBI:

1.2.1.00pamenue rpaxaanuHa (aajee - odpaileHne) - HAIPABJIICHHBIC B TOCYIapPCTBCHHBIN OpraH,
OpraH MECTHOTO CaMOYIIPaBJICHUS WJIM JOHKHOCTHOMY JUIly B MUChMEHHOW (opme mimm B dopme
AJIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHUEM (perepanbHOi rocyaapcTBEHHOW WH(GOPMallMOHHON
cuctembl "EAUHBIN mopTan rocyAapcTBEHHBIX U MYHULIUTNIATBHBIX yenyr (QyHkumii)" (manee - Exunbrit
nopraig), WHOM WHOOPMAIMOHHOM CHCTEMBI TOCYIapCTBEHHOTO OpraHa WJIM OpraHa MECTHOTO
camMoynpapiieHus: 00 OQUIMATBFHOTO CaiiTa TOCYAapCTBEHHOTO OpraHa WM OpraHa MECTHOTO
caMoOyTipaBJlieHuss B MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHONW ceTu "MuTepHeT", obecrneunBaroninx
uaeHTUGUKAMo0 U (WIM) ayTeHTHU(PHUKAUIO TpakaaH (€ClId WHOE HE YCTAaHOBIEHO HACTOSLIUM
@denepalibHBIM 3aKOHOM), TPEUIOKEHHE, 3asBICHHE WIM jkanoba, a Takke YyCTHOe oOpaiieHue
rpaKJaHWHA B TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYIPABIICHHUS.

1.2.2.IlpenjioxkeHue - pEeKOMEHJIANWS TPAKIAHWHA 110 COBEPIICHCTBOBAHHWIO 3aKOHOB M HWHBIX
HOPMAaTUBHBIX MPABOBBIX AaKTOB, JEATEILHOCTH TOCYJIapCTBEHHBIX OPraHOB M OPraHoOB MECTHOTO
CaMOYTIPaBJICHHUS, PA3BUTHIO OOIIECTBEHHBIX OTHOIICHHWH, YIYYIICHHIO COIIMATIbHO-YKOHOMUYECKONH M
UHBIX cdep AesSTeNbHOCTH FOCyIapcTBa U OOIIECTBa.

1.2.3.3asBaenne- mpock0a rpaKIaHHA O COJNCHUCTBUU B peaIM3aIMK €r0 KOHCTHTYIIHOHHBIX MPaB U
cBO0O/I MIJTM KOHCTUTYIIMOHHBIX MPaB U CBOOO APYTUX JIHII, THOO COOOIICHNE O HAPYIICHUN 3aKOHOB U
WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, HEIOCTAaTKaX B pabOTE TOCYJAapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIPABJICHUS U JOJDKHOCTHBIX JIMIL, JIMOO KPUTUKA ACSITETbHOCTH YKa3aHHBIX OPTaHOB U
JOJKHOCTHBIX JIHII.
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1.2.4.9Kano06a - npocb0a rpaxklaHnHa O BOCCTAHOBIICHUH HJIU 3alIUTE €r0 HAPYIICHHBIX MPaB, CBOOOT
WJIM 3aKOHHBIX UHTEPECOB JIM00 MpaB, CBOOOI WIIH 3aKOHHBIX HHTEPECOB APYTUX JIUII.

1.2.5.10J15KkHOCTHOE JIMIO - JIUIO, TOCTOSHHO, BPEMEHHO WJIHM IO CHEIHaIbHOMY IOJTHOMOYHIO
ocyllecTBIsifolee (YHKIUM TMPEACTaBUTENS BJIAcTU JHOO  BBINOJHSIONIEE OpPraHU3alMOHHO-
pacropsauTeabHbIe, aJIMUHUCTPATUBHO-XO35ICTBEHHBIE (YHKIMU B TOCYIApCTBEHHOM OpraHe WU
OpraHe MEeCTHOTO CaMOYIIPaBJICHHUS.

1.2.6.JletictBue [lonokeHus pactpoCTpaHSIOTCS Ha OOpalleHus, MOTYYCHHBIE B MUCHMEHHOW WIIH
yCTHOH (hopMe Ha JTUYHOM IpHUeMe, IO 1MouTe, (PaKCUMIIIBHON CBS3H, Tenerpady, SIeKTPOHHOU MMoUTe U
WHBIM HH(POPMAITMOHHBIM CHCTEMaM OOIIETO MOJIb30BAHMUS.
1.3.0Opranuzanusi paboThl 1O y4eTy, pPEerUCTpallud, PAaCCMOTPEHHIO OOpallleHui U JIMYHOMY IpUEMY
rpaXxaaH OCYIIECTBISIETCS B MOPSIKE, ycTaHOBICHHOM DenepaibHbIM 3akoHOM OT 2.05.2006 1. Ne 59-
®3 "O mnopsuke paccMoTpeHust oOpamieHuil rpaxknaaH Poccuiickoit ®enepanmu" W HACTOSAIUM
[lonoxxeHneM, COBMECTHO  CO CTPYKTYpHbIM TmozapasaeneHueM «KaapoBo- aOKyMeHTallMOHHAas
Cityx)0a, pyKOBOJIUTEISIMUA CTPYKTYPHBIX ITOpa3ACICHHH, a Takke paboTHukamu MAJ[OY.
1.4.3anpemaercst HalpaBIATh Kajao00y HA pACCMOTPEHUE JOKHOCTHOMY JIMILY, PEIICHHE WIIA JIEUCTBUE
(Oe3nelicTBUE) KOTOPOTO 00KAITYETCS.
2.11lopsaok yuyera, perucTpalyy U nepeJavu o0pameHnii rpakiad Ha paccMOTpeHue
2.1.1TucbMeHHOE o0palleHHe TOJKHO COJAEPKaTh HAMMEHOBAHUE U a/IpEC OpraHa UM JOJIKHOCTHOTO
JMIIa, KOTOPOMY HampasisieTcs: oOpaiienne, U3J10KeHne IpeaMeTa o0paieHus (C yka3aHueM B kajooe,
KaKue MpaBa 3asBUTENSl HApYILICHBI NEHCTBUEM WM Oe3[eiCTBHEM OPraHOB WM JOHKHOCTHBIX JIMII),
(bamMuITuIo, UMs1, OTYECTBO OOPALIAFOIIETOCS, €ro aJIpec, NaTy U JUYHYIO IMOAIHUCH.

B cnyuae HeoOXomMMOCTH B TOATBEPXKIEHHWE  CBOMX JIOBOJAOB TPAXKIAHUH NpUIaraeT K

MIMCbMEHHOMY OOpaIeHUI0 JOKYMEHTBI U MaTepuabl, JINOO UX KOIIHH.
2.2.Bce mnuChbMEHHBIE OOpallleHUs] TpaXKAaH, HE3ABUCUMO OT Croco0a HX JOCTaBKH, IOJUIekKAT
00s3aTeNbHONW ~ PETHCTpAallid  Pa0OTHUKAMH  CTPYKTYPHOTO HoJipa3aeyeHus «Kanposo-
JOKYMEHTAI[MOHHOI ciyk0bl» B JKypHane perucrtpauuu oOpamieHui rpaxiaH (MpeiyioKeHHId,
3asiBJIEHUH, kano0, nperen3uil) (Ilpuino:xkenne Nel) B 1eHb UX MOCTYIUICHUS.
2.3.00patienus rpaxjaaH, MOJIyYeHHbIE BO BpeMsl JHMYHOTO npuema 3aBeayromum MAJIOY, nomxHb
OBITh TIEpPEeNaHbl ISl pEerucTpanuu pabOTHUKAM CTPYKTypHOro  moxapaszaenenus  «Kaaposo-
JOKYMEHTAI[HOHHOMN CITy>KOBI» HE MO3/JHEee CIEAYIoNero padouero JHs.
2.4.Ha peructpupyeMoM TIHCbMEHHOM OOpalleHWd B TPaBOM HW)KHEM YINIy IEpBOTO JIUCTa
MPOCTABIISETCA PETUCTPALMOHHBIA ITaMIl, (GUKCUPYIOIIUN (PAaKT M BpeMs MOCTYIUICHHUsS JOKYMEHTa B
MA/JIOY. Ha KOJUIEKTUBHBIX OOpallleHHsIX TpakIaH Mepes MOPSIKOBBIM HOMEPOM IMPOCTABIISIOTCS
cooTBeTcTBeHHO OykBBI "Kom".
2.5.He mnoanexar perucTpallud M COOTBETCTBEHHO PAaCCMOTPEHHUIO OOpalieHus, B KOTOPBIX
OTCYTCTBYIOT (aMMIIMs, ajJpec OoOpaTHBILETrOocs TpakJaHMHA (aHOHHMMHBIE OOpAaIleHHUs), a TaKxke
oOpariieHus1, cofepKallire BbIpaXKeHHs!, OCKOPOJISIONINE YECTh U JJOCTOMHCTBO APYTUX JIUIL.
2.6.11pu noctyruieHuu oOpaleHus rpaXkIaHuHa MO BOIPOCY, Ha KOTOPBIM eMy JaBajicsi MUCbMEHHBIN
OTBET II0 CYLIECTBY B CBSI3M C paHee HaINpaBI€HHBbIM OOpallleHHeM, eMy IMPHUCBAUBAETCS OYEpeTHOU
PETUCTPALIMOHHBIA HOMED, a B IPaBOM BEPXHEM YIUIy KAapTOUKH ydeTa CTaBUTCS LITaMII 'TIOBTOPHO".
2.7.3apeructpupoBaHHble OOpalieHusi TpaxiaaH mnepenatorcs 3aBeayromemy MAJIOY B nenp ux
MOCTYIUIEHUS.
2.8 3aBenyrommiit MAJIOY Hanmaraer pe3osionyi0 Ha TEPBOM CTpaHUIE WIJIM HA OTIACIHHOM JIUCTKE
MUCHbMEHHOT0 oOpalieHus, HampasieHHoro B MAJIOY.
2.9.Tekct pe3odronuu JODKEH coAepxkaTh: (aMWIMIO U WHUIMAIbl HCIOIHUTENS, COJEp)KaHue
nopy4eHus (Crocod M MOpsIOK PaCCMOTPEHUS ), CPOK UCHOTHEHNUs, ToANUCh 3aBeaytouiero MAJZIOY u
nary.
2.10.B nensix cOXpaHHOCTHM NOJUIMHHUKOB OOpAIlEHUI Tpa)kJIaH 3amperiaeTcs JenaTh Ha HUX Kakue-
nu60 nometku. [Ipu nuceMax-3anpocax cienyeT HalpaBlATh KCEPOKOIUU ATHX 0OpalieHuH.
2.11.KoHBepThl K NHUCbMaM TpaXkJaH COXPAHSIOTCS B TEX Cllydasx, KOTJAa TOJIBKO MO HUM MOYKHO
YCTAaHOBUTH aJpec OTIpaBUTENs, WIM KOTJa Jara IOYTOBOTO WITEMIeNs HeoOxoauma Juis



MOJTBEPK/ICHUSI BPEMEHU OTIPABICHUS W TOJYYEHHs MUCbMA, a TAaKKE B JAPYIHMX HEOOXOIMMBIX
cllyyasx.

2.12.0O0pamienue, MOCTyNUBIIEE B TOCYJApCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBIICHHUS WIIH
JOJDKHOCTHOMY JIMLYY B (OpME 3JIEKTPOHHOI'O JIOKYMEHTA, MOJIEXKHUT PACCMOTPEHHUIO B IOPAIKE,
yCTaHOBIIEHHOM HacTosmmM @DenepanbHbIM 3aKOHOM. B oOpalieHuu rpaxJaHuMH B 00s3aTEIbHOM
HOpSAKE YKa3bIBa€T CBOM (PAMUIIMIO, UMs, OTYECTBO (IIOCJIEIHEE - MIPU HAIMYUM), @ TAKXKE YKa3bIBAeT
azipec 3JIEKTPOHHOM MOYTHI MO0 MCIONB3YeT aapec (YHUKaIbHBIA HACHTU(DUKATOP) TUIHOTO KaOUHEeTa
Ha EnuHom moprasie WM B MHOM HMH(OPMALMOHHOW CHCTEME rOCYJapCTBEHHOTO OpraHa WM opraHa
MECTHOTO CcaMOyIpaBJieHus, oOecrneunBaromeid uaeHTHPUKAMO W (WIK) ayTeHTH()HUKAIIIO
rpaXJaHWHA, MO0 KOTOPbIM JOJDKHBI OBITh HAIIPABICHBI OTBET, YBEIOMJICHHE O Iepeajpecaluu
obpamienus. ['pakgaHuH BIpaBe NPWIOKHUTH K TaKOMYy OOpaIIeHHI0 HEOOXOAMMBIC JTOKYMEHTHI U
MaTepHalibl B 3JIEKTPOHHON (opme

2.13.B mpenHa3Ha4eHHOM Il 0053aTEILHOTO 3aIrlOJIHEHHS I0JIe BBOJA TEKCTa oOpamieHus B (Gopme
JIEKTPOHHOTO JIOKYMEHTA U3J1araeTcs CyTh MPEUI0KEHUS, 3asBICHHS WK 5Kal00bl B COOTBETCTBUH CO
cr. 7 ®enepanpHoro 3akoHa oT 2 mas 2006 roma Ne 59-03 «O mopsiike paccMOTpeHHUs! oOpameHu
rpax/aH Poccuiickoi Denepanum».
2.14.B cnydae eciii TEKCT OOpalleHUs HE MO3BOJICT OMPEICIIUTh CYyTh MPEIJIOKEHUS, 3asBICHUS WIIH
&KajoObl, OTBET Ha OOpallleHHe HE JAeTcs, U OHO HE IMOJJIEKUT HalpaBICHUIO HAa PACCMOTPEHUE B
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABICHHS MU JOJDKHOCTHOMY JIUIY B COOTBETCTBUHU
C UX KOMIIETEHLIMEH, 0 yeM cooOulaeTrcs rpaXJaHuHy B TEUEHHE CEeMU JIHEH CO JHSA perucrpanuu
oOpareHusl.

2.15.Tekcty oOpamieHusi B SJEKTpOHHOW ¢opme, HaOpanHoMy u otmnpaBieHHomy uepe3 [10C,
MPUCBAUBACTCA YHUKAIBHBIA HICHTU()UKAIUOHHBIA HOMEp, 1O KOTOPOMY MOKHO HaWTH €ro Ha
MH(POPMALIOHHOM pecypce, a TaKxKe OTBET Ha oOparieHue.
2.16.B cnyyae HE0OXOAMMOCTH B TOATBEP)KACHHWE CBOMX JOBOJIOB TPAXKIAHWH BIpPABE NMPHIOKUTH K
00palleHnI0 HE00X0IUMbIE IOKYMEHTBI M MaTepUaJIbl B 3JIEKTPOHHON (opMme.

2.17 Ecnu B HampaBJIeHHOM TEKCTe B (POpPME AIIEKTPOHHOTO JOKYMEHTA, COJEPKAIMUMCS B TIOJIE BBOJA
TekcTa oOpalieHus B (opMe 3JIEKTPOHHOIO JOKYMEHTA, HE M3JIOKEHO IMPEUIOKEHHUE, 3asBICHUE WU
*ano0a, a TOJIbKO CChUIKAa Ha npuiiokeHue ((aitn BroxkeHue) 100 HA KOHTEHT WHTEPHET-caiiTa, TO B
OTBETE Pa3bSCHIETCS MOPAJOK €ro pacCMOTPEHMs, ycTaHOBICHHbIN denepanbHbIM 3aKOHOM OT 2 Mas
2006 roga Ne 59 «O mopsike paccMoTpeHust oOpareHu# rpaxaan Poccuiickoit @enepanum.
2.18.Mludopmarius 0 mepcoHaNbHBIX JaHHBIX aBTOPOB oOpaleHuil, HampaBieHHbIX B (opme [1OC,
CBEIIEHUS, COJIepIKaIIiecs B OOpalleHHsIX aBTOPOB, a TAKXKE CBEIEHUS, KAaCArOIIMECs YacTHOW >KU3HU
aBTOPOB, XPAHATCS U 00pabaTHIBAIOTCS € COOJIIOICHHEM TPeOOBAaHHUHM POCCHIICKOT0 3aKOHO/1aTENILCTRA.
2.19.Tekcr obOpareHus:

B coorBerctBuu ¢ yacteto 1 cratenm 7 ®denepanpHoro 3akona ot 2 mag 2006 roma Ne 59-@3 «O
MOpSAJIKE paccMOTpeHMsi oOpaimieHuil rpaxnaH Poccuiickoit ®enepauun» rpakJaHUH B CBOEM
oOpallleHnu B 00s13aTeIbHOM MOPSJIKE U3JaraeT CyTh NPeUI0KEeHNUs, 3asBICHUS WU JKaJI00BbI.

B mensx 0OOBEKTMBHOTO W BCECTOPOHHETO PACCMOTPEHHUSI OOpalleHUs] PEKOMEHAYETCS B TEKCTe
oOpallleHus yKa3bIBaTh aJJpec OMUCAHHOTO MecTa JeHcTBUsA, paKTa WM COOBITHS.

B cnyuae, ecnu Tekcr oOpallleHHsT HE MO3BOJIAET OMNPEIENIUTh CYTh NMPEAJIOKEHUs, 3asBICHUS WIH
XKanoObl, OTBET Ha OOpallleHHe HE JNAeTCs, U OHO HE IMOJJIEKUT HAlpaBICHUIO HA PACCMOTPEHUE B
TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABIICHHS HITU JOJDKHOCTHOMY JIMITY B COOTBETCTBHU
C UX KOMIIETEHIIMEH, 0 4eM HEeOOXOIUMO COOOIIaeTCsl TpaXkJaHUHY B TEUCHHE CEMHU JIHEH co aHA
peructpauuu oOpamieHus. [Ipu Hanmucanuu Tekcra oOpaiieHus B (opMe 3JIEKTPOHHOIO JTIOKYMEHTa B
1oJie BBOJIa TeKCTa 0OpalleHus B popMe IEKTPOHHOTO JOKYMEHTA JUIsl U3JI0KEHUSI CYTH MPEIOKEHUS,
3asIBIICHHS WM KaJI00BI OTCYTCTBYET OTPaHHUYEHHE TI0 BBOJAUMOMY KOJIHMUYECTBY CHMBOJIOB.
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3.CpokH UCTIOHEHUS 00pallleHui rpaX/iaH 1 MOPSA0K UX PACCMOTPEHUS
3.1.Cpoxu ucrioHEeHHsST OOpaIleHnil TPaXkJaaH UCUUCIISIOTCS CO JIHS MX MOCTYIICHUS W PETUCTPAIliU B
MAJIOVY, 3a uckimoueHrneM OOpameHuid, MOCTYNUBIINX U3 BBIIECTOSIIMX OPTaHOB IOCYAAapCTBEHHOU
BJacT, aaMuHucTpanuu CoBeTckoro paiioHa, YnpasneHus oopa3zoBaHus aaMuHucTpanun CoBEeTCKOro
pailoHa ¢ yKa3aHHBIM B COIPOBOJUTEIILHOM MMHUCbME CPOKOM HCIIOJTHEHHUS.
3.2.YcTaHOBJICHBI CICAYIOIINE CPOKU UCIIOTHEHHS OOpaIleHUI TpaXIaH:

3.2.1.00parienus rpaxaaH, He TPEOYIOIINUE JOMOJHUTEIBHOTO U3yUYeHUSI U IPOBEPKU - HE MO3HEE
15 nue#t co nHs nmoctymieHus oopamenus B MAJZIOVY.

3.2.2.00pamienust TpaxaaH, IO KOTOPbIM HEOOXOAMMO IOJIyYEHHE JAOMOJHHUTEIbHBIX MaTEepHajIoOB,
HalpaBJIeHUE 3aIpOCOB, MPOBEICHHUE MIPOBEPOK AJIS Pa3pelleHus Bolpoca 1o cymecTBy-10 30 aHel ¢
BO3MOXXHBIM IIPOJUICHUEM CpOKa HUCIIOJHEHHUS U O00S3aTENIbHBIM IIPOMEXYTOUHBIM OTBETOM aBTOPY
oOpareHusl.
OKOHYaHMEM CPOKa PacCMOTPEHHUsl CUMTAETCS JaTa HalpaBiICHHUsS NMHCbMEHHOI'O OTBETA 3asBUTENIO C
U3JI0KEHHUEM PEIIEHUs 110 00palleHuIo.
3.3.IlepcoHanbHasl OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U KAauE€CTBEHHOE PACCMOTpPEHHUE OOpalleHUi
rpaxkJiaH, MOJArOTOBKY OTBETA B YCTAHOBJICHHBIH CPOK U JIOCTOBEPHOCTb M3JIOKEHHBIX B HEM JIaHHBIX,
BO3JIO’)KEHA HA HENOCPEJACTBEHHOI0 HCMNONHUTENS. OTCYyTCTBHE HENOCPEACTBEHHOIO WCIIOIHUTENS
(Oone3Hp, OTMYCK, KOMaHAMPOBKM U T.N.) He cHuMmaer ¢ MAJIOY, B mTare KOTOPOro HaxOIUTCA
HENOCPEACTBEHHbIN UCIIOJIHUTENb, OTBETCTBEHHOCTH 3@ CBOEBPEMEHHOE U KaU€CTBEHHOE PacCMOTPEHUE
oOpalieHuit rpakaaH.
3.4.B cnywae, ecniu B MHCbMEHHOM OOpalIeHMH HE yKa3aHbl (aMIIUS TPakIaHHHA, HAIPAaBUBIIETO
oOpalleHre U MOYTOBBIN aapec, 0 KOTOPOMY JI0JKEH ObITh HalpaBjeH OTBET, OTBET Ha OOpalleHue He
JaeTcsi, Takoe oOpamieHue cruchiBaetcs B 1eno «KaapoBo- HOKyMEeHTalMoHHOW ciyxOb». Ecimm B
yKa3aHHOM OOpaIlleHUH COAEPIKATCs CBEECHHsI O OJAr0TaBIMBAEMOM, COBEPIIAEMOM UM COBEPILIEHHOM
IIPOTUBOIPABHOM JESIHMM, a TaKkKe O JIMLE, €ro IOArOTaBJIMBAIOLIEM, COBEpPLIAIOIIEM WU
COBEpILUMBIIEM, OOpalleHHe MOMJISKUT Iepedade Ha paccMoTpeHue 3asenyroumemy MAJIOY u
HaIPaBJICHUIO B FOCY/IapCTBEHHBIN OpraH B COOTBETCTBUU C €TI0 KOMIIETEHIUEH.
3.5.B cnyuae, ecnu TEKCT NMMCbMEHHOIO OOpallleHUs HE MOJIAaeTCsl MPOYTEHHIO, OHO HE MOJICKUT
paccmotrpennto B MAJIOY unm Ha paccMOTpeHHE B Apyrue opraHbl OCYJapCTBEHHOM BIAacTH, MHbBIE
rOCy/lapCTBEHHBIE OpraHbl WJIM OpraHbl MECTHOTO CaMOYIPaBJIEHHS B COOTBETCTBHM C HX
KOMIIETEHIIMEH, OTBET Ha OOpallleHHe He JaeTcs, 0 4eM COOOIaeTcsi TpakJaHWHY, HalpaBUBIIEMY
oOparieHue, eciy ero paMuians U MOYTOBBIN ajipec MOIAI0TCS MPOUYTEHHUIO.
3.6.00paiieHne, B KOTOpOM oOalmyercs CylneOHOe pelleHHe, BO3BpallaeTcs TIpaxkJIaHUHY,
HampaBUBIIEMY OOpalleHHe, C pa3bsICHEHUEM MOpsAKa 00KaIOBaHUs JAHHOTO Cy/I€OHOTO pereHHs.
3.7.Ecan B oOpallleHuu TpakJaHUHA COJEP>KUTCS BOMPOC, Ha KOTOPBIM €My MHOTIOKPAaTHO J1aBajUCh
MUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee HalpaBisseMbIMU OOpAIICHUSMH, U IPU 3TOM B
oOpanieHuu He TPHUBOMASTCS HOBBIC TOBOJBI MM OOCTOSTENHCTBA, TO 3aBenyrommii MAJIOY Bmpase
IPUHATH pElIeHHe O Oe30CHOBATEeNbHOCTH OYEPEIHOro OOpalleHHs U IMPEKpaIleHUH NEepernucKH C
IpaX/IaHUHOM 10 JAHHOMY BOIIPOCY IPHU YCJIOBHH, YTO YKa3aHHOE OOpallleHHue U paHee MOCTYIaBIINe
oOpamieHusi rpaxaanuHa Hanpasmsiuce B MAJIOVY. Ilpu stom IpaKIAaHUHY, HallpaBUBLIEMY
oOpallieHue, HarpaBJIsieTcs YBEAOMIIEHHE O IaHHOM PEIICHUH.
3.8.Eciu st paccMOTpeHusi OOpallleHusl TpakJaHMHA TpedyeTcs TMOIydYeHUE JOIMOJHUTEIbHBIX
MaTepuasoB, HEMOCPEACTBEHHBIN NCIIOTHUTENIb TOTOBUT U HAMpPABJISET HEOOXOAUMbIE MHChbMa-3alPOCH.
Jlns coOroieHusi yCTaHOBIIGHHBIX CpPOKOB HCIIOJIHEHHMsI B IHChbMax-3allpocax YKas3bIBaeTCs CPOK
npencrasienus orseta B MAJIOY ¢ yuerom TpeboBanuit myHkra 2 cratbu 10 deaepanbHOro 3aKkoHa OT
02.05.2006 r. N 59-®3 "O nopske paccMoTpeHus oopaienuii rpaxnaan Poccuiickoit denepanun’.
3.9.Ecnn nns  paccMOTpeHHMs OOpaleHus TrpakIaHuHa TpeOyeTcs TMpOoBEACHHE MIPOBEPKU B
coorBeTcTBUM C KommereHuuedn MAJIOY, 3aenyrommii MAJIOY Ha3zHayaeT HpoBEpKY M IIpH
HEO0OXOIMMOCTH TPOAJieBaeT Cpok ucnoigHeHus. [Ipu »ToM HampaBiseTcss yBeAOMJIEHHE 00 3TOM
rpaXJaHUHY, HallpaBUBIIEMY OOpalleHHe.
3.10.00parienue, coaepraiiee BOIPOCHI, pelIeHHe KOTOPBIX HE BXOIUT B KommereHuuo MAJIOVY,
HaIpaBJII€TCS B TEUEHHME CEMH JHEH CO [HA pPETUCTpallud B COOTBETCTBYIOLIMM OpraH WU



COOTBETCTBYIOLLIEMY JOJKHOCTHOMY JIMIY, B KOMIETEHIIMIO KOTOPHIX BXOAUT PEIICHUE OCTaBICHHBIX
B 00pallleHuH BONPOCOB, C YBEIOMIIEHHEM IPa’KAaHNHA, HAIIPAaBUBLIErO OOpallleHue, o nepeagpecanum
oOpareHusl.
3.11.Ecau B oOpaleHuy rpa)xJiaHuHa COAEP>KaTCsl HELEH3YPHbIE JINOO OCKOPOUTENBbHBIE BBIPAXKECHMUS,
YIpoO3bl JKU3HM, 310POBBI0O M MMYLIECTBY JOJKHOCTHBIX JIMI[, a TAKKE WIEHaM HUX CeMEH, TO Takoe
oOpanieHne MOXeT ObITh OCTaBJI€HO 0O€3 OTBETa MO CYLIECTBY IIOCTABIEHHBIX B HEM BOIPOCOB U
rpaXJaHUHY, HAIPaBUBIIEMY OOpalieHne, coo0IIaeTcs O HEAOMYCTUMOCTH 3JI0YIOTPEOICHUS IPABOM.
3.12.IIpu paccMoTpeHUHN OOpallleHHs He TOIYCKaeTcs pa3IilallieHUue COAEep KALIUXCs B HEM CBEJCHUH, a
TaKXe CBEJICHHUI O YaCTHOM >KM3HU 3asgBUTENA Oe3 ero coriacus. He siBisieTcs pasrianieHneM cBeeHHUH
HaIlpaBJIeHUE MUCbMEHHOTO 0OpallleHHs] B OpraH WIN JO0JDKHOCTHOMY JIMIY, B KOMIIETEHLIUIO KOTOPBIX
BXOJIUT PELICHUE TIOCTABICHHBIX B 00OpAIIEHUH BOTIPOCOB.
3.13.01BeThl Ha OOpalIeHUs IpaxkJaH JOJDKHBI ObITh APIYMEHTHUPOBAHHBIMH, 10 BO3MOXXHOCTH CO
CCBUIKOM Ha HOPMBI 3aKOHOAaTenbCcTBa Poccuiickorn denepanuu, ¢ pa3bsiCHEHUEM BCEX 3aTPOHYTHIX B
HUX BOIPOCOB, a €CJIM B YAOBJIETBOPEHUHM OOpAaIlleHUs 3asABUTENI0 OTKA3aHO - COAEP)KaTh YETKOE
pa3bsiCHEHUE MopsAKa 00KaJOBaHUS MPUHATOTO PELICHHUS C YKa3aHHEM opraHa (JIOJDKHOCTHOTO JIUIA),
K KOTOPOMY MOJKET OBITh HallpaBiieHa *kao0a.
OTBeThl, COCTaBIECHHbIE HAa OCHOBAaHMM HOPMATHBHBIX IIPABOBBIX AaKTOB, 0053aTENIbHO JIOJKHBI
COJIep>KaTh TLIATEIBHO IIPOBEPEHHBIE CCHUIKM Ha HUX (Pa3HOBUIHOCTH JOKYMEHTa, aBTOp, JaTa, HOMEp
Y HAMMEHOBAHHE).
4.KoHTPOJIb 32 HCIIOJTHEHUEM NOPY4YEeHHUIl 110 PACCMOTPEHUIO 00PALIEHU TPaXKIaH
4.1 KoHTposib 3a HCHOJHEHHEM OOpAaIllleHUN TpakJaH YCTAaHABIMBAETCA B IEJIAX O0OECIeUeHUs
paccMOTpeHMsl UX B CPOKH, IIPEAYCMOTpEHHbIE B _pa3zjene 3 Hactosiero [lonoxxeHus, 1 Haiexalero
paspeleHus CoJIepKalIuXcs B HUX BOIIPOCOB.

KoHTponb CBOEBpPEMEHHOI'O paccMOTpeHus oOpaileHui rpaxiaaH Bosziaraercs Ha «Kaxposo-
JOKYMEHTAI[MOHHYIO CILYkKOYy».
4.2 . KOHTpOoJIb CBOEBPEMEHHOI'O PACCMOTPEHHUS MOCTYIHMBILEr0 0OpalleHus rpaXIaHMHA HAaYUHAETCS C
MomeHTa ero peructpauuu B MAJIOY  u 3akaHYMBaeTCsl NIpU PErUCTpPAllMM U OTIPABICHUU
OKOHYAaTEeJIbHOTO OTBETA €0 aBTOPY.
4.3.00parieHus rpakad CHUIMAIOTCSI C KOHTPOJIS ITOCII€ PACCMOTPEHUS UX MO CYLIECTBY, KOT/Ia 10 HUM
IOPUHATBL BCE HEOOXOOUMBIE Mepbl M JaHbl HCUEPIBIBAIOIIME OTBETHI, COOTBETCTBYIOLIME
3akoHoJaTenbCcTBY Poccuiickoit @enepanuu.

OOparteHus rpax/jaH, Ha KOTOpbIE JaHbl MPOMEXYTOUHBIE OTBETHI, HE CHUMAIOTCS C KOHTPOJS 10
HaIpaBJIEHUs MO Pe3yJbTaTaM UX PACCMOTPEHUSI OKOHYATENIbHOTO OTBETA 3asSBUTEINIO.
4.4.]1atoil cHATHSA OOpallleHUs] ¢ KOHTPOJIS SBJSETCS JaTa perucTpali U OTHPAaBKU OKOHYATEIBHOI'O
OTBETA 3asBUTEIIIO.
4.5.PabotHuku «KaapoBo-10KyMEHTalIMOHHOM CITYKObI», HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
KOOpJMHAIIMIO pa0doThl ¢ oOpaieHusMu rpaxaad B MAZIOY:

4.5.1.CucreMaTHueCKH aHAIM3UPYIOT M 000OIIAIOT oOpallleHHs] Tpak[aH, COAEpKalluecs B HUX
MPaKTUYECKHE 3aMeyaHusi C 1EJbl0 CBOEBPEMEHHOTO BBIABIECHUS U YCTPAHEHHUS IPHUYUH,
MOPOKTAIOLIUX HAPYIIEHHE IIPaB U OXPaHAEMBIX 3aKOHOM MHTEPECOB I'PaX1aH.

4.5.2. ExxeMeca4yHO TPOBOAST KOMITJIEKCHBIM aHaIM3 MOCTYNUBIINX OOpallleHUH rpakaaH.
5.0¢opmiienne, oTIIpaBKa OTBETOB U (HOPMUPOBAHHE A€ 110 OOPAIIEHUSM Ipax1aH
5.1.IluceMeHHBIC OTBETHI Ha OOpaleHus rpaxaan ohopmisirotes Ha 6itankax MAJZIOY B cooTBeTcTBUM
C YCTaHOBJIEHHBIMHU ITPaBHJIAMHU.
5.2.Ilpu anpecoBaHMM OTBETa yKa3bIBaeTcs (pamMuius B JaTelbHOM NaJeXke M HHUIUAIBl aBTOpa
oOpareHus (mosyyaTens), 3aTeM - IOYTOBBIN ajpec.

DneMeHTHl MOYTOBOTO ajpeca YKa3blBalOT B IOCJIENIOBATEIbHOCTH, YCTAaHOBJIEHHOH MpaBUIIaMU
OKa3aHUs yCIyr MOYTOBOM CBSI3H.
Hanpumep: l1BanoBy A.A.
yi. Jlenuna, 1om 5, kB. 12,
r. CoBetckuii, 628240.
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5.3.0TBeT Ha KOJUIEKTHBHOE OOpalleHne TPaKIaH HAIPABISIETCS Ha UM IIEPBOTO JIMLA, YKA3aHHOTO B
oOparnieHuu (ecau B OOpalleHruy HE OTOBOPEHO KOHKPETHOE JIMIIO) WJIM Ha aJipec JIMIa, YKa3aHHOTO Ha
KOHBEPTE, B OT/IEIbHBIX CIy4asX - KAKIOMY M3 JIML, IOJIMCABIINX OOpALCHHE.
5.4.01BeTHbl aBTOpaM OOpaleHUH 0(hOpMIISIIOTCA C yKa3aHUEM JOJDKHOCTH JIUIA, MOANUCABILErO OTBET,
MMEHH, OTYECTBA, (PaMUIINK UCTIOHUTEIIS U HOMepa ero TenedoHa.
5.5.Peructpamus OTBETOB, moOAMMCaHHBIX 3aBenyromuM MAJIOY, ocymecTBiasercs paOOTHUKOM
«KaapoBo-10KyMeHTATMOHHONW Iy ObI». OCYIIECTBISIONIME PETUCTPALMI0 OTBETOB PaOOTHUKU
BHOCAT COOTBETCTBYIoUIMe 3anucu B JKypHan peructpanuu oOpamieHHd TrpakaaH (MpelioKeHuH,
3asBIICHUIA, 5Ka100, IPETCH3UH).
5.6.0TBeTHl Ha MUCBMEHHBIE OOpamieHus, noctynuBire B MAJIOY, HampaBisrOTCS MO MOYTOBOMY
azipecy, yKa3aHHOMY 3asBUTEJIEM B OOpaIIeHUH.
5.7.00paiieHus rpaxjiaH JOJKHBI ObITh BO3BpAILEHbl MCIOJHUTENSIMH IOCIE MX PAacCCMOTPEHUS B
«KangpoBo-gokymentanmonHoi ciyxx6e» MAJIOY co BceMl OTHOCSIUMHCSA K HUM MaTepualiaMu JJist
LEHTPaAJIN30BaHHOTO (hopMupoBaHus jien. PopMUpPOBaHHUE U XPAHEHUE /e 110 0OpalleHUsM I'paKJaH y
HCIIOJIHUTEINIEH 3aMpPEIIArOTCA.

PaGotHuku «KaapoBo-A0KYMEHTALMOHHONW CIIy>KObl» TMPOBEPSIOT NPaBUIBHOCTH  O(GOPMIICHHUS
OTBETOB (HAJIMYHUE MOJIHNCH, JaThl, HOMEpPA, apeca u JIp).
5.8.00paienus rpaxaaH, KONMM OTBETOB HA HMX U JIOKYMEHTHI, CBSI3aHHBIE C MX PAaCCMOTPEHHEM
(paspenrerueM), GOpMHUPYIOTCS B Jielia B COOTBETCTBUH ¢ HOMEHKIaTypoit nen MAJIOY.
5.9.01BeT Ha oOpalleHue HampaBisgercss B (opMe 3JIEKTPOHHOrO JOKYMEHTa MO aipecy 3JIEeKTPOHHOU
MOYTHl, YKAa3aHHOMY B OOpalleHWH, TMOCTYIHBIIEM B TOCYIapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIIPaBJICHHUSI WM JIOJUKHOCTHOMY JIMLY B (pOpME 3JIEKTPOHHOIO JOKYMEHTa, JUOO MO ajapecy
(YHHKQJIbHOMY HMIEHTH(UKATOPY) JIMYHOTO KaOWHEeTa rpakJaHuHa Ha EnuHOM moprane wim B MHON
MHGOPMALIMOHHOM cHCTEeME TOCylapCTBEHHOIO OpraHa WIM OpraHa MECTHOIO CaMOYIpaBlICHUs,
obecrieunBaromeil uIeHTH(PUKANNIO W (WIM) ayTeHTHU()UKALWIO TPaXKTaHWHA, TPH HCIOJIH30BAHUU
Enunoro moprana uiav MHOW MH(OPMALMOHHOW CHCTEMBl M B IUCBMEHHOH (hopMe IO MOYTOBOMY
aZipecy, yKa3aHHOMY B OOpallleHWH, NOCTYNMBIIEM B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIIpaBJIEHHsI WM JOPKHOCTHOMY JIMILY B IUCbMEHHOH (opMme.
6.Opraru3anys JMYHOTO TPUEeMa TPakIaH
6.1.JInunblii mpueM rpaxaaH ocymiecTBiseT 3aBenywomuid MAJIOY B cieayrolye THH U Yachl
HeZeNu:
-ITouenensuuk c 8.00-10.00;
-Bropas naranna mecsna (. Arupum) ¢ 14.00 -15.00;
-UetrBepr c¢ 14.00-16.00 xaOuHeT 3aBeayrOIIETO, 2 ITAX.
WNudopmanusg o mecre U rpaguke npreMa BbIBEIIMBAETCA B JOCTYITHOM MecTe B 31anuu MAJIOY.
6.2.'paxxnane, xkenaromue HOpoiTH Ha JWYHBIM npueM Kk 3aBenyromemy MAJIOVY, obpamatorcs B
NpUEMHYIO, paOOTHUKU KOTOPOM BeIyT perucrpanuio B «KypHase peructpaiuu rpaxaaH Ha JTUYHbIN
npuém k 3aBeayromiemy JJOO» (IIpusioxenue Ne 2).

Pabornukn  «KaapoBo-TOKYMEHTAlMOHHON  CIYXKOBI»  OCYHIECTBIISIIOT ~ Tak)Ke  CIIPaBOYHBIE
TeneOHHbIE  KOHCYJIbTAllMW, MpeJHasHaueHHble [UId OKa3aHWs TIpaxJaHaMm  OIepaTHBHOM,
KBJIN(ULIMPOBAHHON MOMOUIM HMH(OPMALMOHHOIO XapaKTepa, CBSI3aHHOW C OpraHU3aleil JMYHOTrOo
IpreMa.
6.3.1lpu nuYHOM NpUeMe rpakJaHuH MPEAbIBIAET TOKYMEHT, YIOCTOBEPSIOINAN €r0 TUYHOCTb.
6.4.Conepxanue yctHOro oOpaiieHus 3aHocuTcss B <«OKypHanm perucTpanuul yCTHBIX OOpamieHui
rpaxaaH Ha audHoM npuéme» (Ilpuno:xkenne Ne 3). B ciydae eciu U3710KEHHBIE B YCTHOM OOpallieHUU
(bakThl 1 00CTOATENHCTBA SABISIOTCS OUYEBUIHBIMU M HE TPEOYIOT JOMOJIHUTENBHOM MPOBEPKH, OTBET HA
oOpallleHue C corjiacusi rpaXJIaHMHAa MOXKET OBITh JaH YCTHO B XOJA€ JUYHOIO IMpHEMa, O YeM B
«OKypHan nuyHoro nmpuema rpaxaas 3aseaytoniero MAJIOVY» nemnaercss COOTBETCTBYIOIIAS 3aIIUCh.
6.5.Ecin BO Bpems mpHema IpakJlaH HEBO3MOYKHO PELIUThH MOCTABICHHBIE BOMIPOCHI, OT IPakJIaHUHA
NPUHUMAETCSl MUCbMEHHOE 00pallieHne, KOTOPOe MOCIe PEerucTpaliy NepeiaeTcs A pacCCMOTPEHHS B
YCTaHOBJIEHHOM MOPSJIKE.



